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PPI Policy Analyst Job Advertisement 
About the role 

We are currently considering applications for a full-time Policy Analyst to join our Policy 
Modelling Team.  The role of Policy Analyst is to produce modelling results and undertake 
statistical analysis to feed into the PPI’s research. This will require development and 
maintenance of the PPI’s Suite of Models as well as performing statistical analysis upon large 
data sets. The outputs will need to be appropriately communicated to varying audiences, 
both verbally and in writing. 

The role has a salary of up to £35,000 a year, depending upon experience, with additional 
benefits including membership of the PPI’s Group Personal Pension (offering an employer 
pension contribution worth up to 12% of salary). 

The Policy Analyst role allows for growth in technical skills, leading on projects as well as 
developing knowledge of UK pension policy. Depending on the experience of the individual 
and / or over time, it is expected that there will be increased responsibility towards the PPI’s 
modelling capabilities. 

We particularly welcome applications if you have:  
• strong mathematical and statistical skills;  
• a solid grounding in Excel;  
• experience of constructing and using simulation models and in particular spreadsheet-

based models; and  
• analysing published datasets. 

The specific responsibilities of the post include: 
• Maintaining and developing the PPI models. 
• Incorporating changes to pension policy and other reforms into the PPI modelling suite. 
• Undertaking statistical analysis of published datasets.  
• Working with others in the PPI team to adapt and develop models for new policies or 

projects, and to incorporate new data into the models. 
• Running the models and feeding in findings to research projects, under guidance. 
• Drafting input to research reports and Briefing Notes that relate to findings from the 

models. 
• Communicating findings to technical and non-technical audiences, both in writing and 

verbally through presentations. 
• Developing an understanding of pensions policy. 
• Working as part of a team in projects. 

About us 

The Pensions Policy Institute (PPI) is an educational research charity which provides non-
political, independent comment and analysis on public policy on pensions and the provision 
of retirement income in the UK. 

Diversity and inclusion 

The PPI recognises and promotes the values of diversity and inclusion as fundamental to all 
our policies and practices. Everyone is different and has something unique to offer. The PPI 
wants to respect and understand these differences and to make the most of everyone’s 
background, talents and abilities. The PPI is committed to promoting an inclusive 
environment where all can be themselves, are valued for their differences, and are supported 
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to work at their best. We therefore aim to ensure that the values of inclusiveness, diversity 
and respect for all are embedded into everything that we do. This includes identifying policy 
initiatives which are likely to reduce inequalities in the UK Pension system. 

Employee benefits 

We strive to treat our employees well and offer a range of benefits: 
• Salary commensurate with experience and knowledge;  
• Continued professional development; 
• Flexible working arrangements; 
• Central London office location; 
• 25 days annual leave plus closure between Christmas and New Year; 
• Carers leave; 
• Leave for volunteering; 
• Membership of the PPI’s Group Personal Pension (initial 8% employer contribution with 

an additional matching contribution for every 1% employee contribution up to 4%);  
• Group Income Protection and Life Assurance; 
• Employee Assistance Care Programme; 
• Payment of professional membership fees. 

Location 
We are a hybrid organisation and most of our staff work sometime in the office and sometime 
remotely. Because most of our audiences and sponsors are mainly based in London, there 
will be a strong case for the successful candidate being London based/accessible. We 
therefore anticipate that the normal place of work will be at the PPI office in Holborn, London. 
We are, however, happy to discuss home working. It is important that the successful 
candidate builds strong relationship across the team as a whole and this may be easier done 
from the office for at least part of the week. But we won’t discriminate against for the right 
candidate who wants or needs to work from home. 

Application Process for PPI Policy Analyst 

Shortlisting for this role will take place as applications are received. We reserve the right 
to close this vacancy once a suitable candidate has been identified. We will endeavour to 
acknowledge applications, however, if you do not hear from us within two weeks of the 
closing date, please assume that your application has been unsuccessful on this occasion. 
 
Closing date for applications:  Wednesday 20 April 2022 

Interview period:   Week commencing 25 April 2022 

Please inform us if you intend to be away during this period. 

If you are interested in applying for the position of Policy Analyst applications should be 
sent to: Maritha Lightbourne, Head of Finance and Operations, Pensions Policy Institute, 

info@pensionspolicyinstitute.org.uk: 

Applications should include: 

1. a cover letter with: 

• reference to the skills and responsibilities required for the post, 

• salary expectations and notice period; and 

2. CV with the names of 2 referees (one current/most recent employer and/or prior 
employer, they will not be contacted without prior consent). 

mailto:info@pensionspolicyinstitute.org.uk
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The successful candidate will be required to provide evidence of the right to work in the UK 
at interview.  

For further information please contact Tim Pike, Head of Modelling on 07718 647 567 or email 
tim@pensionspolicyinstitute.org.uk. 

The PPI also takes the security of your data seriously. It has internal policies and controls in 
place to ensure that your data is not lost, accidentally destroyed, misused, or disclosed, and 
is not accessed except by our employees in the proper performance of their duties. 

mailto:tim@pensionspolicyinstitute.org.uk
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Job description: Policy Analyst  
 

Direct reports:  None 
Report to:    Head of Modelling 
Direct reports:  None 
Salary:    Up to £35,000, depending on experience 
Location:  Holborn, London, with the flexibility to work from home on 

occasion with prior agreement with their manager 
 
The role of Policy Analyst is to produce modelling results and undertake statistical analysis 
to feed into the PPI’s research. This will require development and maintenance of the PPI’s 
Suite of Models as well as performing statistical analysis upon large data sets. The outputs 
will need to be appropriately communicated to varying audiences, both verbally and in 
writing. 
 
The Policy Analyst role allows for growth in technical skills, leading on projects as well as 
developing knowledge of UK pension policy. Depending on the experience of the individual 
and / or over time, it is expected that there will be increased responsibility towards the PPI’s 
modelling capabilities. 

The specific responsibilities of the post include: 
• Maintaining and developing the PPI models. 
• Incorporating changes to pension policy and other reforms into the PPI modelling suite. 
• Undertaking statistical analysis of published datasets.  
• Working with others in the PPI team to adapt and develop models for new policies or 

projects, and to incorporate new data into the models. 
• Running the models and feeding in findings to research projects, under guidance. 
• Drafting input to research reports and Briefing Notes that relate to findings from the 

models. 
• Communicating findings to technical and non-technical audiences, both in writing and 

verbally through presentations. 
• Developing an understanding of pensions policy. 
• Working as part of a team in projects. 

 

Essential skills required for this post include: 
• Strong mathematical and statistical skills. 
• Solid grounding in Excel. 
• Experience of constructing and using simulation models, and in particular spreadsheet-

based models. 
• Written communication skills, in good technical language and plain English. 
• Good interpersonal skills and demonstrable team player qualities. 
• Capability to work independently. 

 

Skills and knowledge for development: 
Experience of these would be helpful but are not expected. They are areas the PPI will assist 
the individual to develop: 
• A detailed knowledge of VBA. 
• Experience of handling and interrogating large data sets (for example using SAS, STATA 

or SPSS) and the ability to recognise the strengths and limitations of alternative data sets. 
• Experience of any other programming languages, in particular, Python and SPSS. 
• A knowledge of the UK pension system. 
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Welcome from Chris Curry  
Director of the Pensions Policy Institute  
 
Dear Candidate,  
 
The Pensions Policy Institute (PPI) is an educational research charity which provides non-
political, independent comment and analysis on public policy on pensions and the provision 
of retirement income in the UK. 
 
The PPI is currently considering applications for a Policy Analyst to join the modelling team.  
We offer flexible working and when based in the office this will be located in Holborn 
London.  
 
The PPI has been established since 2001 and has been at the forefront of shaping pensions 
policy for over 20 years. The PPI has a clear mission and vision: 
 

 
 

 
 
Our work facilitated informed decision making by showing the likely outcomes of current 
policy and illuminating the trade-offs implicit in any new policy initiative. 
 
We are completely INDEPENDENT. We do not lobby for one particular cause or outcome – 
we are not affiliated to any political party. We have no shareholders to satisfy. Our work 
delivers rigorous, impartial research.   
 
For further information on the PPI’s research and also the team please visit our website 
www.pensionspolicyinstitute.org.uk  
 
We very much look forward to receiving your application and thank you for the interest you 
have shown in the PPI and this current vacancy.  
 
Chris Curry  
Director   
  

http://www.pensionspolicyinstitute.org.uk/
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